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Enrollment Steps Short

Enrollment Steps Detailed

«Name»
«Address»
«City» «State» «Zip»

PRESORT
STANDARD

U.S. POSTAGE
PAID

COLUMBIA, SC
PERMIT 000

«Company Name/Logo»
«Return Address»

2022 «Company Name»

Annual 
Benefits 
Enrollment
Open Enrollment is 
«Date Range».

It’s Benefits

Open Enrollment Time
in 5 Easy Steps

STEP 1    Review 
Review your current coverage and 
application.

STEP 2    Update 
Make sure your information is up-to-date.

STEP 3    Compare 
Compare your current plan with others.

STEP 4    Choose 
Select a plan that fits your needs and 
budget.

STEP 5    Enroll 
Open enrollment begins «Date».

Review and make changes to your 
benefits by <<Date>>.

STEP 1   Review
• Pitem adia qui officitem. Uptatus pos nusam as sim vendus eaque 

dem ime nus esequiatem renime dolorer ferorum audae dolo estrum 
adi rehendio tempor simolestiam et eiuntem.

• Ipsam fugiatis dus rentotam unt preror as aliquossime non perchic 
iliciissite la nes et iunt aperibusdae corporem quae reptur sin por 
rehenim inctis sam ventemp oratiatus.

• Vent quiatem oluptur, secae nist, et etur atium voleste consequi cor 
santem quam, cus et dendunt.

STEP 2   Update
• Tatur, to quoditae quodica boritibus molor arum dolest rerum dio 

cus, quiatios reperci minvel eicipit asperum soluptassit pra volupta 
dent. Pissuntion expliquas sit ut od quae natia pel in consequ?

STEP 3   Compare
• One qui illaut eum et plis solupta temqui iunt parunto dolo eaqui 

si tem quam vel essitium doluptaecum auditiu saesto omnis as ea 
sit alibus is et aut aut aut voles esciis dollam quis quam ventorem 
consequodis esed et que net quatquam etus ut doluptaquias excerit 
atestin tiuntion nullorit quam lautatempos alibusant rem faccab ius 
ant rem nus.

• Pissuntion expliquas sit ut od quae natia pel in consequ iscienihit 
ut ut provit, sam nectatur? Dolo estrum adi rehendio tempor 
simolestiam et eiuntem.

• Quiandit iur, unte rem reri beroribusam quod modi adisinte atiati 
voluptatum et delitin ciuscim etur? Tur sam, consequas experchil 
maionem doluptassed modit, ut quam fuga. Oloriat fugit quatatiost. 
Nam que ilic tem autem quatem ent expe officid exeruptas ex ea ad 
quas et ea ipsus ariantem facepel ibusandit voluptat.

STEP 4   Choose
• Hit arumquam, velitae. Nem re voluptaqui dolest andus enda non 

pedia ni sendi aut mo beatur molestibus eatesci pienis aspe dolecae si 
tem is moluptamus consectur?

STEP 5    Enroll
• Idem quias dust ditatis tioria dolore sitionem in porum qui soluptatem 

que earcite mpelest quate voluptasime natemol oresed quis.

Begins: «Date»
Ends: «Date»

Open Enrollment in 5 Easy Steps

Benefit elections and/or changes 
are effective «Date».

«Name»
«Address»
«City» «State» «Zip»

PRESORT
STANDARD

U.S. POSTAGE
PAID

COLUMBIA, SC
PERMIT 000

«Company Name/Logo»
«Return Address»

Review and make changes to 
your benefits by «Date».

2022 «Company Name»

Annual Benefits 
Enrollment
in 5 Easy Steps
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Block Image Steps Front

Block Image Steps Back

It’s 2022 Benefits

Open Enrollment Time
in 5 Easy Steps
This is the one time each year that you can elect to make changes to your 
«Company Name» health insurance coverage.

«Name»
«Address»
«City» «State» «Zip»

PRESORT
STANDARD

U.S. POSTAGE
PAID

COLUMBIA, SC
PERMIT 000

5 Easy Steps to Enroll
REVIEW
Review your current coverage and application.

UPDATE
Make sure your information is up-to-date.

COMPARE
Compare your current plan with others.

CHOOSE
Select a plan that fits your needs and budget.

ENROLL
Open enrollment begins «Date».

1

3

2

4

5
IMPORTANT: This is a passive enrollment. If you do not want to 
change anything about your benefits, rest easy, you do not need 
to do anything. 

«Company Name/Logo»
«Return Address»

«Name»
«Address»
«City» «State» «Zip»

PRESORT
STANDARD

U.S. POSTAGE
PAID

COLUMBIA, SC
PERMIT 000

It’s 2022 Benefits

Open 
Enrollment 
Time
This is the one time each year that you can elect 
to make changes to your «Company Name» health 
insurance coverage.

«Company Name/Logo»
«Return Address»

REVIEW
Review your current 

coverage and 
application.

Itatis re porestrupta 
nobisciis dolupta tintisto 
illum dit ut odit rerspid.

Qui apero officium, 
utatur sitaquis debitate 

que in nimpor.

UPDATE
Make sure your 

information is up-to-
date.

Equatem quatenihicia 
prat harci to magnisi 

tatiistia parum et opta 
remquos es del erundam 

et abor sumquis 
invenihitat volore 

coreptio. 

COMPARE
Compare your current 

plan with others.

Aspiet quas nostrumquis 
doloreh endam, quam 
nobis ent et velese que 
erchilic te nis re velit vel 

modis eat.

Ectus qs aut ut ulpa 
pelentu repellabor.

CHOOSE
Select a plan that fits 

your needs and budget.

Lorem que dentis 
sinvend aepudae 

nistiunt.

Vitio et atem ligenti vollo 
con ea volo totatetur alit 

que vent volup eum es 
dit et.

ENROLL
Open enrollment begins 

«Date».

Atur? Quas ut ex endus 
essinullam quos et 

debis cum que ipiendae. 
Evelessus atiur, con 
dolupta tempore si 

officab in eatquam to 
doluptatur soluptas.

5 Easy Steps to Enroll
1 5432

IMPORTANT: This is a passive enrollment. If you do not want to change anything about your benefits, rest easy, you do not need to do anything. 
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Organic Image Ways Front

Organic Image Ways Back

It’s 2022 Benefits

Open Enrollment
This is the one time each year that you can elect to make changes to your 
«Company Name» health insurance coverage.

«Name»
«Address»
«City» «State» «Zip»

«Company Name/Logo»
«Return Address»

PRESORT
STANDARD

U.S. POSTAGE
PAID

COLUMBIA, SC
PERMIT 562

IMPORTANT INFORMATION: You will not receive new ID cards unless 

you make a change. If you want to switch medical plans or need to drop a 

dependent from your policy, please email «contact» to communicate your 

change request. You can also mail your request to «address». All requests 

must be made in writing.

3 Ways to review and make changes to your benefits 
«date» - «date», for an effective date of «date».

#1 Benefits Portal
Log onto the «Benefits Portal».

#2 Mobile App
Download the «Mobile App» from 
Google Play or Apple App Store.

#3 Service Center
Call the Benefits Service Center at 
1-843-000-0000.

«Name»
«Address»
«City» «State» «Zip»

«Company Name/Logo»
«Return Address»

PRESORT
STANDARD

U.S. POSTAGE
PAID

COLUMBIA, SC
PERMIT 562

It’s 2022 Benefits

Open 
Enrollment
This is the one time each year that you can 
elect to make changes to your «Company 
Name» health insurance coverage.

It’s 2022 Benefits 
Open Enrollment

IMPORTANT INFORMATION: You will not receive new ID cards unless you make a change. If you want to switch medical plans or need to drop a dependent from your 

policy, please email «contact» to communicate your change request. You can also mail your request to «address». All requests must be made in writing.

#1 Benefits Portal
Log onto the «Benefits Portal».

#2 Mobile App
Download the «Mobile App» from Google Play or Apple App Store.

#3 Service Center
Call the Benefits Service Center at 1-843-000-0000.

3 Ways to review and make changes to 
your benefits «date» - «date», for an effective date of «date».
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2022 Annual 
Enrollment Time
Open enrollment is «date» - «date»

«Name»
«Address»
«City» «State» «Zip»

«Company Name/Logo»
«Return Address»

PRESORT
STANDARD

U.S. POSTAGE
PAID

COLUMBIA, SC
PERMIT 562

IMPORTANT INFORMATION: You will not 
receive new ID cards unless you make 
a change. If you want to switch medical 
plans or need to drop a dependent from 
your policy, please email «contact» to 
communicate your change request. You 
can also mail your request to «address». All 
requests must be made in writing.

WHAT IS 
CHANGING IN 2022

Our dental carrier is 
changing from «carrier» 

to «carrier». Current 
enrollees will transfer 

automatically. 

WHAT IS STAYING 
THE SAME IN 2022

Premium rates, 
deductibles, out-

of-pocket maximus, 
and Medical and 

Vision carriers are not 
changing.

It’s Benefits Open 
Enrollment Time

Multiple Images Front

Multiple Images Back

«Name»
«Address»
«City» «State» «Zip»

«Company Name/Logo»
«Return Address»

PRESORT
STANDARD

U.S. POSTAGE
PAID

COLUMBIA, SC
PERMIT 562

2022 Annual 
Enrollment Time
Open enrollment is 
«date» - «date»

What Is Changing 
In 2022

Our dental carrier 
is changing from 

«carrier» to «carrier». 
Current enrollees 

will transfer 
automatically. 

What Is Staying The 
Same In 2022

Premium rates, 
deductibles, out-of-

pocket maximus, and 
Medical and Vision 

carriers are not 
changing.

How To Make Changes

If you wish to drop your 
coverage for 2022, you must 
inform «contact» in writing at 
«address». Adding coverage 
or dependents to your policy 

is only permitted for those 
who have retired in the last 12 

months.

It’s Benefits Open Enrollment Time

IMPORTANT INFORMATION: You will not receive new ID cards unless you make a change. If you want to 
switch medical plans or need to drop a dependent from your policy, please email «contact» to communicate 
your change request. You can also mail your request to «address». All requests must be made in writing.
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«Name»
«Address»
«City» «State» «Zip»

«Company Name/Logo»
«Return Address»

PRESORT
STANDARD

U.S. POSTAGE
PAID

COLUMBIA, SC
PERMIT 562

2022 Benefits 
Open Enrollment

Benefits Portal: Log on to <<www.
CompanyWebsite.com>> to review and 
make changes to your 2022 benefits.

Mobile App: Download the Benefitplace 
mobile app from the Google Play or 
Apple App Store. If you are using the 
app for the first time, enter the company 
code <<CompanyCode>>.

Benefits Service Center: Call 
<<SupportPhoneNumber>> to speak 
with a Benefits Administrator Monday 
through Friday 8:00 AM to 8:00 PM EST.

How to Enroll:

2022 Benefits 

Open
Enrollment

Review and make changes to your benefits «date» - 
«date», for an effective date of «date».

Single Image Front

Single Image Back

«Name»
«Address»
«City» «State» «Zip»

«Company Name/Logo»
«Return Address»

PRESORT
STANDARD

U.S. POSTAGE
PAID

COLUMBIA, SC
PERMIT 562

It’s Benefits

Open Enrollment

CHANGE: To learn about changes, attend one of the Open 
Enrollment Sessions listed above, or log into «site» to review the 
benefits guide.

«date»

6:30 AM - 7:15 AM (Spanish)

7: 30 AM - 8:15 AM (English)

3:30 PM - 4:15 PM (Spanish)

4:30 PM - 5:15 PM (English)

«date»

6:30 AM - 7:15 AM (Spanish)

7: 30 AM - 8:15 AM (English)

3:30 PM - 4:15 PM (Spanish)

4:30 PM - 5:15 PM (English)

Want to makes changes to your current benefits, or enroll for new 
benefits?

Log into the Benefits Portal:

Benefits Portal: «site» 
Benefits Service Center: 1-843-284-1052

Or, attend one of these Open Enrollment Sessions:

It’s Benefits 
Open Enrollment Time

Review and make changes to your benefits «date» - «date», for an 
effective date of «date».
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Football

Golf

Review and make changes to your benefits from «date» - «date», for an effective date of «date».

UPDATE YOUR
BENEFITS PLAYBOOK

 Enrollment 
«Name»
«Address»
«City» «State» «Zip»

«Company Name/Logo»
«Return Address»

PRESORT
STANDARD

U.S. POSTAGE
PAID

COLUMBIA, SC
PERMIT #

 Open Enrollment
From the benefITS TEAM

CHANGE: To learn about changes, 
attend one of the Open Enrollment Sessions listed above, 

or log into «site» to review the benefits guide.

«date»
6:30 AM - 7:15 AM (Spanish)
7: 30 AM - 8:15 AM (English)
3:30 PM - 4:15 PM (Spanish)
4:30 PM - 5:15 PM (English)

«date»
6:30 AM - 7:15 AM (Spanish)
7: 30 AM - 8:15 AM (English)
3:30 PM - 4:15 PM (Spanish)
4:30 PM - 5:15 PM (English)

Want to makes changes to your current benefits, or enroll 
for new benefits?

Log into the Benefits Portal:

Benefits Portal: «site» 
Benefits Service Center: 1-843-284-1052

Or, attend one of these Open Enrollment Sessions:

«Name»
«Address»
«City» «State» «Zip»

«Company Name/Logo»
«Return Address»

PRESORT
STANDARD

U.S. POSTAGE
PAID

COLUMBIA, SC
PERMIT000

BENEFITS OPEN 
ENROLLMENT

CHANGE: To learn about changes, attend one of  the Open 
Enrollment Sessions listed above, or log into «site» to 
review the benefits guide.

«date»
6:30 AM - 7:15 AM (Spanish)
7: 30 AM - 8:15 AM (English)
3:30 PM - 4:15 PM (Spanish)
4:30 PM - 5:15 PM (English)

«date»
6:30 AM - 7:15 AM (Spanish)
7: 30 AM - 8:15 AM (English)
3:30 PM - 4:15 PM (Spanish)
4:30 PM - 5:15 PM (English)

Want to makes changes to your current 
benefits, or enroll for new benefits?

Log into the Benefits Portal 

Benefits Portal: «site» 
Benefits Service Center: 1-843-284-1052

Or, attend one of  these Open Enrollment Sessions:

It’s A Hole In One
BENEFITS OPEN ENROLLMENT
Review and make changes to your benefits «date» - «date», for an effective date of  «date».




